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Building and Learning-Support Team (LST) Administrative Benefit Guidelines
“Administrators” will refer to Learning Support Team and Building Administrators except in
sections that are specific to each group respectively.
1. Sick Leave
Administrators shall be entitled to sick leave time and shall receive one day per month worked,
commencing on the first day of employment. One additional sick day will be granted per year,
but will not accumulate year to year. Sick leave may be used for family illness.
2. Leaves of Absence for Illness
Leaves of absence for illness will be granted in accordance with Board Policy GCBDA/GDBDA
– Family Medical Leave and accompanying administrative regulations.
Additional leaves for illness may be granted by the Board with the recommendation of the
superintendent, for a period not to exceed (12) twelve weeks.
When applying for leave in excess of 3 days for illness, the administrator must notify the
superintendent in writing of his/her intention.
3. Adoption Leave
An employee adopting an infant child shall receive unpaid leave which shall commence upon
receiving defacto-custody of said child, or earlier, with approval of the superintendent.
5. Holiday Leave
Administrators will be given paid Holidays as outlined below.
Six (6) Holidays to include: Labor Day, Veterans’ Day, Thanksgiving Day, Martin Luther King
Day, Presidents’ Day and Memorial Day.
6. Bereavement Leave
Administrators shall receive five (5) days paid bereavement leave for each death in the immediate
family. To avoid undue hardship, at the discretion of the superintendent, this time may be
extended up to three additional days with pay. Immediate family shall include spouse, child,
parent, sibling, sister/brother-in-law, son/daughter in law, parent-in law, grandparent, grandchild
or any relative or other person living in the home of the administrator.
7. Personal Leave
Administrators may be granted three (3) paid personal leave days per contract year.
Leave may be granted with pay for reasons such as health, family emergencies, business matters
and other reasons. The superintendent and the Board must approve personal leave, including paid
and unpaid, of more than five consecutive days.
Personal leave up to one year in duration may be granted, if approved by the superintendent and
the Board.

8. Court Appearances
Leaves of absence for jury or court appearances as a witness, pursuant to a subpoena, shall be
granted with pay. The pay is the amount of the difference between the administrator’s regular
pay and any amount received as juror/witness fees, exclusive of mileage allowance. In the case
of an appearance as a witness, leaves with pay shall not exceed one day unless approved by
supervisor. The administrator shall be responsible for the reimbursement to the district of the
amounts received within 30 days after receipt of the same.
An appearance in a court proceeding where the administrator is a party, except in the course of
duty with the district, shall be without pay.
9. Educational Leave
Educational leave may be granted to an administrator for study, training or other reasons of
demonstrable value to the district, as approved by the immediate supervisor and/or the
superintendent.
a. Requests must be submitted in writing.
b. Three years of administrative services with the district is required to be eligible to apply.
c. Such leaves shall not exceed 20 working days, except as approved by the superintendent.
d. The administrator on educational leave shall be compensated at his/her rate of pay for the
duration of the leave.
10. Return from Approved Leaves of Absence
a. Salary – Upon return from such leave, the administrator shall be placed on the salary
schedule as though they had been on active duty, except that the administrator shall not
receive increment credit if the time on leave exceeds 90 days.
b. Benefits – all benefits, to which the administrator was entitled at the time of leave,
including unused accumulated sick leave, shall be restored upon the administrators
return.
c. Medical – Prior to returning from leave, in excess of 5 days for medical reasons, the
District will require a medical release from the attending physician.
11. Salary-Compensation

15-16 Salary
Schedule

Category/Position

Days

Asst. Principal - High School
Asst. Principal - Middle School
Asst. Principal - Elementary

230
225
225

$92,635.00
$87,200.00
$82,500.00

Curriculum & Instruction Admin.
Principal - Elementary
Principal - Elem (additional duties)
Principal - Middle School
Principal - MS (additional duties)
Principal - Small High School
Principal - Large High School

230
225
225
225
225
230
230

$106,956.00
$98,914.00
$103,841.00
$98,517.00
$103,841.00
$103,841.00
$105,509.00
2-6

* Buildings with 400 or more students - will receive at least 1.00 administrative FTE.
* Administrators at buildings with fewer than 400 students – District and/or building level
administrative responsibilities will be added to the administrators’ duties.
* The District will “pick-up” each administrator’s contribution of 6% towards PERS retirement
benefits.
Each individual administrator’s salary is subject to the recommendation of the Superintendent to
the Board. The superintendent may recommend, and the Board agrees, to adjust or not adjust, as
applicable, an individual administrator’s salary in a different fashion based upon merit
considerations. In the recommendation to the Board, the superintendent will inform the Board of
the merit consideration. This report will be kept confidential as required by law.
Additionally, notwithstanding the salaries established, each individual administrator’s salary is
subject to possible disciplinary sanctions short of dismissal or involuntary transfer. Those
disciplinary sanctions may include, at the discretion of the Superintendent, suspension from
service without pay.
12. Work-Year Calendar
The administrative work-year shall correspond with the fiscal year and shall end June 30.
Weekends will not count as workdays. Each administrator shall submit a proposed work-year
calendar for supervisor’s approval prior to July 1.
13. Contracts
Probationary: Newly hired licensed administrators shall serve a probationary period that does not
exceed three (3) years, unless the Board and the administrator mutually agree to a shorter time
period. Probationary contracts shall be one (1) year in length.
Contract: Contract administrators shall be employed pursuant to a three-year individual
employment contract. Prior to March 15 of the second year of an administrator’s contract, the
Board of Directors shall take one of the following actions:
•
•
•

Issue a new three-year contract effective July 1 following the March 15th of the second
year of the administrator’s contract;
Extend the existing contract for a period of not more than one (1) year; or
Provide, in writing, notice that the contract will not be extended.

14. Termination of Employment
An individual administrator’s employment contract shall be subject to termination and to nonextension pursuant to the Accountability for Schools for the 21st Century Law (Fair Dismissal
Law – ORS 342.805, et seq.).
Principals are paid in advance for the month of August in July. If a principal resigns his/her
position during the month of August, he/she is required to reimburse the district for time not
worked. The Human Resources Director will work with the exiting staff member to ensure this
requirement is met.
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15. Transfers
Administrators may be assigned or reassigned at will. Should a contract administrator be
transferred to a lower paying position, the District will maintain the contract administrator’s
salary at the level of the previous position. However, notwithstanding any contrary provisions in
this administrative agreement, any further scheduled increases in the previous position’s salary
shall not be effective to the transferred contract administrator. The transferred contract
administrator will, thereafter, be maintained at the contract administrator’s then-current salary or
the lower paying position’s salary, whichever is greater. All merit based salary increases will be
applied to the lower position’s salary.
16. Lay-Off
Seniority shall be defined as the employee's total length of continuous service in the District as an
administrator. Seniority will be computed and accrue from the administrator's first day of actual
service, and shall continue to accrue during approved leaves of absence.
In the event the Board, in its discretion, determines that a layoff is necessary, then it will determine
the administrators to be retained by means of the following criteria:

a.

A determination of whether the administrators to be retained hold the proper license to
fill the remaining position(s).

b.

A determination of the seniority of the administrators to be retained; and

c.

A determination of the competence and/or merit of an administrator being retained if
the Board desires to lay off another administrator with greater seniority.

If the District desires to retain an administrator with less seniority than an administrator being
released under this section, the District will determine that the administrator being retained has more
competence and/or merit than the administrator with more seniority that is being released.
Nothing shall be construed so as to interfere with the Board's right to dismiss or non-extend a
contract administrator pursuant to the provisions of the Fair Dismissal Law or to dismiss or nonrenew a probationary administrator pursuant to ORS 342.835. This section covers all layoffs of all
administrators, regardless of whether conducted individually or as a group.
For the purposes of this section, the term “competence” shall mean the ability to fulfill
requirements based on recent experience related to the category/position (elementary, middle,
high school or LST administrative position) within the last five years.
For the purpose of this agreement, the term “merit” shall refer to those administrators receiving
“merit consideration” as described in section 11.
Administrators covered by this section will have the option to continue insurance programs at their
own expense subject to the approval of the insurance carrier.
17. Travel Allowance
The District shall pay administrators a monthly “in-district travel allowance” based on the
following schedule:
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Annual Travel Stipend

Annual

North Area
$1,422.00
South Area
$1,066.00
East Area
$712.00
West Area
$355.00
Central/DO
$3,555.00
* Out-of-District travel will be paid at the Board approved district rate.
18. Medical, Dental and Vision Insurance Benefits:
All administrators will be eligible for participation in a district-purchased family medical, dental
and vision insurance program. No residual benefit shall accrue to single employees.
Administrators who work less than full-time (1.0 FTE) will receive insurance benefits on a prorata basis.

A.

The District shall provide a benefits package that includes full family medical,
dental, and vision insurance for each administrator. The District shall contribute up
to $1,290.39 per month for such benefits for the term of this Agreement. No
residual benefit shall accrue to single employees.
Administrators may participate in an IRS Section 125 account by appropriate payroll
deduction. The plan to be offered will include accounts for chiropractic care, medical,
dental, and vision premiums (above the “cap”) by way of pre-tax payroll deductions and
such other accounts as are approved by the District.

B.

For the terms of this Agreement, the parties will designate MODA Plan G as the
preferred district major medical plan for bargaining unit members.

1.

Members enrolling in plan G for medical insurance coverage shall also be
eligible to participate in the District sponsored group HRA account.

2.

The purpose of the group HRA is to provide reimbursements to members
enrolled in plan G such that the annual deductible amounts and the annual out of
pocket maximum amounts are substantially equivalent to the levels provided by
Moda plan C.

3.

Group HRA reimbursements are available only for costs that are allowable under
Moda plan C coverage.
Specifically not allowed for reimbursement are
copayments for prescriptions, copayments for medical services; over the counter
medications or medical supplies.

4.

The District will contribute to the group HRA account.

5.

In the event OEBB substantially alters the designs of Plan G and C during the
terms of this Agreement, Plan G and C will be replaced with the corresponding
plans that most closely match the annual deductible amounts and the annual out
of pocket maxiums of Plans G and C.
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C.

6.

The District will assume all financial risk in the event the group HRA does not
perform as anticipated. In the event the HRA does not perform as anticipated,
the District may consider eliminating the group HRA for the 2016-17 insurance
year.

7.

All fees, taxes, and premiums will be considered part of the District’s maximum
contribution.

Administrators who would otherwise be categorized as “double-covered” and can
provide proof of health insurance through a spouse or domestic partner may elect to
opt-out of district provided health insurance. Administrators who elect to opt-out
shall receive a district contribution equal to 50% of the employee’s current insurance
cap into an HRA (Health Reimbursement Arrangement). The District shall retain
the remaining 50% in the form of savings. Any member who pursues an opt-out
based on proof of coverage through a domestic partner shall be informed prior to the
completion of the opt-out that their insurance benefit will be subject to the federal
taxation.

19. Those members who selected an HSA compatible insurance plan in 2014-15 will be allowed to
continue to elect the individual HSA. This plan will not be available to new members. The

district will contribute the difference between the administrator’s current insurance cap and
the actual premium into the employee’s HSA account up to the allowable annual maximum
contribution.
20. Life & LTD Insurance:
Administrators will have a district paid LTD plan that will cover a 50% salary benefit with a 60day waiting period. Benefits will be coordinated with other sources of disability income specified
in the master insurance agreement and subject to terms of that agreement.
Administrators will have a district paid term-life insurance policy in the amount of $50,000, and
be eligible to apply for supplemental life insurance at their expense.
21. Vandalism
A fund of $5,000 per year will be available to reimburse administrators for losses not covered by
insurance due to vandalism to their real or personal property when such vandalism can be shown
to be job related.
21. Training/Professional Development
Administrators will be allowed $1,000 per year for training/professional development that is in
line with their own professional development plan approved by his or her supervisor. This
excludes district directed professional dues.
22. COSA, Service Clubs and Other Membership Dues
The District will pay up to $950 per year for COSA, Service Club or Other membership related
dues for each administrator – as approved by the Administrators supervisor.
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